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VOLYVO

Viewing Vendor Invoices

Suppliers will be empowered to view the status of the invoices through
VVI which is self driven tool. This tools helps to know the payment
status of the invoices, remittance information and debit note copies
which can be downloaded without any dependency.

In case if supplier need to reach out to Volvo Accounting team for more

gueries, they can raise an incident through this application.



VOLYVO

Log in to Supplier Portal

https://supplier-portal.volvo.com/login/?id=10&lang=en&market=SE&#/login

vV O L vV O

Log in to Supplier Portal

To access the portal you must be a Volvo Group supplier
with a granted access to the portal. To get access to the
portal, please contact your supplier host.

Email or User ID =
Password i
Forgot your password? Portal support
a O
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Click on “Applications” tab

& Nancy Gilliam @ @ suPPORT Q

VOLVO GROUP SUPPLIER PORTAL - cLoBAL

E-Library My Business Systems Portal Guide Contact Us Applications

| -
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VOLYVO

Click on the square icon marked VVI to access the tool

VOLVO GROUP SUPPLIER PORTAL - cLOBAL

E-Library My Business Systems Portal Guide

——

Volvo Group

Home > Applications

APPLICATIONS
Show only my applications

nWI

Here you can access invoice status,
payment/check information, goods
receipt information, debit information.
Contact Volvo Buyer for access.
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Go to “My Business” page and select VVI application:

{= Volvo Group Supplier Portal : Jennifer Varney : 99999 - Windows Internet Explorer

@:\ - EI bk fsupplierpartal valva, cam) Ay _Business VW [Pac Tlanding. asps Vl! @ | i ‘f| ' x| ';:' ||P }'|
File Edit  View Favorites Tools  Help | % @ Snaglt E &'
o % — ps b3
<7 Favorites | € Yolva Group Supplier Porkal ; Jennifer Yarney ; 99999 | | B v B [0 = - Page - Safety - Tooks - @+
VOLVO GROUP SUPPLIER PORTAL 2|
Welcome J ifer Warney
enter sea_irch phrase
Home My Business My Performance E-Library ; News & Events Portal Guide
| E E
Volvo Group Supplier Portal * My Business + WVI
commomens Welcome to Viewing Vendor Invoices
e (VVI)
Argus =
ATLAS
ePs
IDM (Identity Minder)
Renault Trucks Transport
Booking - eLIT
D eiba . The purpose of the Purchase to Pay (P2P) Web Solution is to establish a web based on P2P
Substance Tracki
ittt L D application for suppliers to Volvo and purchasers within Volvo.
User Report System
VI The salution will allow users to access up-to-date and complete P2P information through the web and
-~ can he downloaded at your convenience.
WisC
On this web site you will have the ahility to retrieve information such as: =
» Invoice status
« Payment/Check information
» Goods Receipt information
+ Debitinformaticn
You will be able to download other data such as remittance advice and debit memo copies.
Utilizing the web site is the preferred vendor inquiry method. Befare you begin to use the web site,
nloaca raad tha inctrmirtinne ranardinn himaetn nica thic tnal nnctad in tha frannanthy aclkad nnactinne |
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VOLYVO

Login to VVI Application:

/= Volvo Group Supplier Portal : Jennifer Yarney : 99999 - Windows Internet Explorer

@ v |§1 bt | fsupplierportal vabvo.com)vsp fap en/My_Business/ I Fages/Vanding asp: ‘?‘|!E5|E||E| |‘5—l'5‘ ogls ||E|Z|
Fle Edt [N Favortes Toos Help | x &t B &

i Favarites | @ Vol Group Supplier Portal s Jennifer Vemey : 99993 |_| By - [ fmh - Page~ Safety~ Took~ @@~

i * VWelcome to Viewing Vendor Invoices 3
(VVI)

IDM Learning

Renault Trucks Transport

Booking - eLIT

sut i The purpose of the Purchase to Pay (P2P) Web Solution is to establish a web based on P2P
kg application for suppliers to Volvo and purchasers within Volvo,

User Report System

The solution will allow users to access
can be downleaded at your convenienc

On this web site you will have the abilit

+ Invoice status

+ Payment/Check information
* Goods Receiptinformation
+ Debitinformation

You will be able to download other date
Utilizing the web site is the preferred ve
please read the instructions regarding

(FAC) section
[fiurther help is needed, please contac Chok hete (o dowrioad the 1
ta Pay. Gonds Recepts ;mmmn o
FAD oeoer 1o biow s FOF documts
The VVI application requires you to hz : ' v
problems using Internet Explorer 6. Do cumentation - e macnr
Click here to connectto VW1 Welcome to Viewing Vendor Inveoices
Qur suategy i 1o ens ure that you feceive accurate,  Vlis the peeferred vendar inguiry method. Before you #
resd.ime information that can be downloaded at your  begin to use the applicaton please read the instuction Gma
conwenence. on how to usa the tool posted in Frequently Asked c
Question sedion Below = 3 prezentation hatyou may I8 case of pro “."
On this webs e you will have the Shiliny o retnesvs find helpful as well qﬁﬁ!'hﬁmomtﬁ
information such as tink below:
W gresentavon 1 Center — Purchase
= Inoice stakis sﬂﬂﬂm
- Sapner}lﬁ.'diadc information Wk now avaishie o other languages - Japaness,
. . . . = Debytaformatian Ee 1
*kk Portuges &, Franch and Chinese. Thaiand Spanish
. = Hamillanto adwos
Application opens in separate window Remitance ad

& 7
< Datibimisa coms coming soon. Huss ianexpected in 2017,
From the home page. seledt change language (uppar
loft hand comaes). Sefect the language you would iks
fram the drop down menu. Once saved, Sus will remain

aup datayltlas q
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This is the home page for VVI. This page will change to provide you
information as needed. The default language is English. You may change it
to another language by clicking here.

VWG VERDOR INVOICES

Vielcom e Mohapatra Prashanth

Links

Search .
Vi Chanas Longssde
Payoees Downloat Adobs Reader
Goods Recepts :ﬁmmm: Tigs
FAQ GO 10 oWk FOF docufmadts
Documpntation - ¥

ALt A
Welcome to Viewing Vendor Invoices

| Our strategy & 1o ens ure that you receive accurate, VWi the prefermed wendor inguirymethed Befare you

res fime information that can be downloaded af your  begin o use the applicaton please read $e instruction 'Em*ﬂﬂt
convanience. on how Lo use the tool posted in Freguaentty g ked i
Ouestion sedion Below = a8 presentabon thalyou may In case ﬂ.l“‘ﬂ“ﬂ'ﬂ'
| O thas weha e you will hawe the ability i retrewe find helphil as well mmm.“u' e tha
infarmation such as limk balow:
ES PN ontact Center— Purghase
| « voice stakis flﬂﬁ'- E
= Paymen /chedk information Wl now swvaiable nother languages - Japanese, :

- Detatmformation Pottuges, Fronch and Chines o, Thoiand Spankh

* Ramittance advcs i 7
| G s el coming soon, Russianexpected n 2017,

From tha home page_ selecl change language (uppar
| le® hand comer). Seiect the language you would kg
from the drop down menu. Once aved. Sus wall remain

Volvo G
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VOLYVO

Please select your language

EEEIET v | Submit (2,

Select the language you would like and click on submit. Whatever language
you choose, it will stay that way until you change it again.

We currently have Chinese, French, Japanese, Portuguese, Spanish, Thai,
and German.

Volvo Grour
~ Vo vo Group Headquarters
Freniahicy KIS, Broup IT, SC - Finance
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Invoices Status

VOLYVO

Search

Invoices

Payments
Vendor Number * |18453._1_E_3_ | Aud'@ Enter vendor numier
Company Name* |‘u‘OL‘u‘O GROUP NA INC. (US10) v| Select company name
Invoice Date | |L°._J to| |[:'_J' Enter date range (MWDYY YY) or use ¢ alendar
Invoice Num ber | | Enter Y our invoic e number or leave blank to view all documents
Invoice Amount | | Enter invoice amount or leave blank to view all documents
Invoice Status X v | Invoice Status
Document Category |AII v| Select doc ument category

Supplier Reference # [ |

(* Required)

ASHN for seff-biled suppliers only

search >

* Select Invoices on the left hand side of the home page.

* Enter your supplier number (Parma number) and select the appropriate Volvo company code
from the drop down list, click search. These are the only fields required to do a search.

Note: Volvo companies appear in alphabetical order by company name. The other selections are
optional. The system defaults to the past 12 months if nothing else is selected for invoice date.

Volvo Group
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VOLYVO

Use the calendar icons to select a date range

Vendor Number * |_184518 é Enter vendor number
Company Name * | VOLVO GROUP NA INC. (US10) | Select company name
Invoice Date 1/1/2012 L‘::'l lo|5f1r201 2 E.JI Enter date range (WDYYYY'Y') or use calendar
Invoice Num ber 4 January, 2012 ] Enter ¥ our invoice number or leave blank to view all doc uments
Invoice Amount Sy Mo Tu We Th Fr Sa Enter invoice amount or leave blank to view all doc uments
Invoice Status | 25 26 27 28 29 30 31 Invoice Status
Document Category | E 2 3 4 5 6 7 Select doc ument category
Supplier Reference # 8 9 10 11 12 13 14 ASN for seff-billed suppliers only
(* Required) 15 16 17 18 19 20 21 p—
22 23 24 25 26 27 28 —
29 30 31 1 2 3 4
Today: May 20, 2016

Note - The information you can view varies from company to company. Newer company

codes may only show current year while others that have been on our SAP system can show
up to 3 years of invoice history.

Volvo Group

Financial Control & Accounting 1



Vendor Num ber *
Company Name *
Invoice Date

Invoice Num ber
Invoice Am ount

Invoice Status

[184518 < o

VOLYVO

Enter vendor number

| VOLYO GROUP NA INC. (US10)

“ | Select company name

[1/1/2016 2] to[5/1/2014

(==

LAl v-|

Document Category |Al v|
Supplier Reference # | '

(* Required)

Search Tips:

search »

Enter date range {WDYYYY} o use calendar

Enter Your invoice number or leave blank to view all doc uments
Enter invoice amount or leave blank to view all documents
Invoice Status

Select document category

ASN for self-billed suppliers only

e Tosearch for a specific invoice, enter the invoice number. You may use a wildcard (*) which will
show all invoices starting with a number. This is helpful since we may have registered the
invoice differently than you show in your AR ledger.

EX: 1234* will show all invoices that begin with 1234.

e You can also search by invoice amount

e Supplier reference number is the shipment ID or ASN that was sent with the shipment. This

option is only used for self-billed suppliers. Currently only Japan, Germany (VCE), Sweden (VCE)
and US have self-billing.

Volvo Group
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VOLYVO

Vendor Mumber * (- ::) Ender wenscion niamies
Company Mame _ o | S [T NEE
Invoice Dabe [ im| Enber dafie range (WOFYY WY} or use ¢ slendar
Inveics hus ber | ENer Y Our ol & rusmber oF Baave biank 1o view 21 0o umenis
Invoice Amount Enger e o O Ernss Bieeni [0 v 3 SO0 menis
Invodoe Status A% | e Sl
Do eyt Caegory :-_-::-:-::- Eor Erypmend Setach goc ument Calegony
Supplier Reference ¥ | =i wog ASH for 6T -Died suppders only

[* Re-gubred) .;_3_;_; Aprete Saarir

Ll o

For all statuses, it is possible to use a specific date range or leave the date range blank. If the date range is blank,
you will see invoices with the selected status from the past 12 months.

e Paid —This will only show invoices that are paid

e Free for Payment — These invoices are posted on your account. They will be paid according to their due date. Volvo
payments are
normally done with a Thursday value date. Invoices due on Fridays or the weekend will pay the following Thursday.

e Blocked —These invoices are blocked for either price or quantity issues. If you see a magnifying glass icon next to the
invoice number, you can receive more information. Clicking on the magnifying glass will lead you to the details of the
invoice including the blocking reason(s). P = price and Q = quantity. Please contact your buyer for pricing issues.

Note: If the invoice is blocked and overdue (see Estimated Due Date) contact your appropriate Volvo representative to
solve this issue.

e Waiting for Approval — These invoices are still being approved and will not pay out until this process is complete.

Note: For some manually handled invoices the “Waiting for Approval” status is a standard procedure before they are
released for payment. If the invoice is not overdue yet (see Estimated Due Date) then there is no need for you to take

any action.

Volvo Group

Financial Control & Accounting 13



VOLYVO

¢ In Process — Normally these invoices are waiting for the goods to arrive. Once the shipment
is received, these invoices should automatically change to free for payment.

Note: If the invoice is overdue (see Estimated Due Date) contact your appropriate Volvo representative
to solve this issue.

e Unpaid — this shows all unpaid statuses at once: free for payment, blocked, waiting for approval and in
process

e All —includes all the categories described above. This status is set as default.

Below is the default option for document category.
¢ Invoice — this selection will only show invoices and not the other categories

e Self-Billing Document — only used in Japan and US at this time, this selection will only show self- billed
invoices

e AR-Billing Document — only used in Japan at this time, this selection will only show AR-Billing
documents

¢ Revaluation Document - only used in Japan at this time, this selection will only show revaluation
documents

Volvo Grour
Volvo Group Headquarters
Finanr"ql Control Accoun‘u@ . 14
ancy Kinas, Group IT, SC - Finance
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Vendor Name:

Adecco USA, Inc.

Company Name: VOLVO GROUPNA, INC.

Invoices
Invoice Num ber

Q, | 68068537
140299527
Q, | 140209136

&2

Invoice Date
(MIDIYYYY)
5112016

a1/2016
5172016

Invoice Amount

1952268
1,167 66
67080

Currency

UsD
UsD
UsD

VOLYVO

Invoice Status

Free for Payment
Free for Payment
Free for Payment

window. You can also view deductions this way.

mjpmjEy =

To see the invoice details, click the magnifying glass.

Payment
Num ber

Vendor Number:
Com pany Code:

Payment Date
(MIDIYYYY)

* Note: The magnifying glass may not appear for all company codes.

Volvo Group

Financial Control & Accounting

Estimated Due
Date

83112016
813112016
83112016

184516
Us10

(e £ 0

@‘J |Pagesize:| 10 v
Document | Document
Category Num ber

Invaice 6300067679

Invoice 6300066993

v cice 6300066997

Once you have made your selections and clicked on the search button, the invoices will appear.

If you click on the red and white PDF icon, the image of the invoice will open in a separate

All of the information on the screen can be exported to excel by clicking on the green XLS icon.



VOLYVO

Payment status

Search
Invoic es

Vendor Number* ['1"83:5_15' S @ Enter vendor number

Company Name* |VOLVO GROUPNA INC. (US10) v|  Selectcompany name

Paym ent Number | | Enter payment number

Check Num ber | | Enter check number

Paym ent Date |5,fg_rgm 3 2] 19!5;'15,@[113 |E Enter payment date range (MDYYYYY) or use calendar
(* Required) Saarehiy

Select payments on the left hand side of the home page.

Enter your supplier number and select the appropriate Volvo company
code (same as in invoice search).

Volvo Group
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VOLYVO

Vendor Number * ['1"8:1'5_15 S @ Enter vendor number
Company Name ™ |VOLVO GROUP NA INC. (US10) v|  Selectcompany name
Paym ent Num ber | | Enter payment number
Check Num ber | | Enter check number
Paym ent Date |5f2_."2[]1 3 2] 19!5;'15;2[]13 |E Enter payment date range (MDYYYYY) or use caendar
(* Required) Search »
Vendor Name: AdeccolUSA, Inc. Vendor Number: 184518

Com pany Name: VOLVO GROUP NA, INC. Com pany Code: US10
This box will select them all

Payments

Payment Num ber | Date (M/D/YYYY)| Payment Amount| Currency | [ ||
Q, | 7100331352 5/9/2013 6,940.76 | USD ] . Lo
Gl S S O] Or you can select individually by clicking on
Q | 7100331354 5/0/2013 17.76 | USD ] the box next to each payment
Q, | 7100320543 Sf2F2013 13011184 | USD |:|
Q, | 7100320544 22013 267037 | USD |:|
Q, | 7100329545 22013 8,38889 | USD |:|
Q, | 7100329546 S272013 31,25022 | USD |:|

You can look at each payment individually by clicking on the magnifying glass. It is possible to
T download your remittance advice into excel by clicking on the green excel icon.

Volvo Group
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Vendor Number: 184518 Vendor Name: Adecco USA, Inc. Payment Amount: 1,23086
Payment Num ber: Payment Date: 4/25/2013 currency: Usph
Payment Method: Payment

Invoices

rlulT:::c:r Invoice Date | Baseline Date Eén;u;:r;t D:um;1n;::1t Invoice Amount
Q, | 114200893 12/2372012 12/23/201 2 lnvoice 6300041034 576.55
Q, | 114313329 12/30/2012 1230/2012 Invoice 6300042620 141 92
Q, | 108573073 8/21/2011 a/21/2011 lnvoice 6300045359 589.39
Q | 115760750 32412013 4/18/2013 Invoice 6300059895 -7 00

Here are the payment details which can also be exported into excel.

If you wish to see the invoice line detail, you can click on the magnifying glass again
to view them. This is the same information that can be viewed in the invoice search.

Volvo Group
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. . VOLVDO
Miscellaneous Information:

Home

Search
Invoic es
Payments

Goods Receipts

FAQ <€ -+ FAQ (frequently asked questions)
Documentation <€—— . documentation for help using the website.
Note:

e You must have one user ID and password per supplier number.

e |f a new Volvo company is added to the tool, you will automatically have access to it as long

as you have a user ID/password and you are doing business with the new location.
e This system is read only. You cannot send us information through this tool.

e Thetool is normally available 24 hrs/7days a week. Normal down time for system
changes will be announced on the home page a few weeks in advance.

e |f you have problems using this tool or you need access, please call the P2P contact
center (see VVI home page for details).

e Anything underlined in blue can be clicked on for additional information.

Volvo Group
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VOLYVO

Need access to VVI?

e Suppliers can request access through the Contact Center or from their local
Accounting Services team. If you are not sure which team to contact, please copy the
link below to reach the Contact Center home page.

https://www.volvogroup.com/en/suppliers/useful-links-and-documents/purchase-to-
pay.html

 Then select the country for the Volvo business you support. The contact information for
that country will appear. You must provide us your supplier number(s) and an email
address so your username/password information can be sent to you.

e Employees can request access through FAROS. Please use: Business applications and
search for VVI. Once your manager approves, your access will be given. You will use your
Windows username and password. Employees are given access to all of VVI, not just
their company code

Volvo Group
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